HOW TO SET UP ATEAM BANK ACCOUNT:

» Select a Team Treasurer

» Most teams use the Coastal Community Credit Union but that is not
mandated

» Teams must have 2 signors on the account, not from the same family

» Set your appointment with your chosen bank

Email administrator@hockeynanaimo.com with your team’s division &
number, proper spelling of 2 signors and bank attending

Nanaimo MHA will send back the required letter to take with you to your
appointment

All information can be found on the Team Management webpage

All teams must complete monthly financial reports to the above email, on the
15™ of the following month, ie. Sept, due Oct 15, if no funds raised or
expenses paid you just enter zeros, send excel spreadsheet not pdf.

All team accounts must be closed at the end of each season, you are not
allowed to roll over each year.


mailto:administrator@hockeynanaimo.com

